
How To Use The Computer Booking System 

This Computer Booking System is intended for Epic Virtual Training. There are computer labs at 
various sites across UHN. 

Important to know: 
• These computers are intended for Epic training and should only be booked if you won’t be able to

successfully attend training from your home or work computer.

• Please use this Virtual Training Technology Checklist to ensure that your computer meets all the
requirements for participating in virtual training, before booking a workstation.

1. Use Google Chrome, Microsoft Edge, Safari or Firefox browser to open the Computer Booking Site

2. Review the Important to
Know and Covid-19
Information sections

Use the Virtual Training Technology Checklist to ensure that your computer 
meets all the requirements for participating in virtual training before booking a 
workstation. 

3. Scroll down to the menu
and select your preferred
site for your computer
booking

4. Click on the location that
you would like to book.
This will expand the menu
and you will see the site
details, floor plan, and
book now

Click Book Now for the
room of your choice

https://www.uhn.ca/corporate/For_Staff/Digital_Education/Documents/Virtual-Training-Tech-Checklist.pdf
https://www.uhnmodules.ca/For_Staff/computer_education/ComputerBooking/
https://www.uhn.ca/corporate/For_Staff/Digital_Education/Documents/Virtual-Training-Tech-Checklist.pdf


5. Select the appropriate
length of time required to
complete your virtual
training.

Bookings can be made for
1, 1.5, 2, 2.5, 3 and 3.5
hours.

6. Select an available date
and time.

• You can also select a
specific computer in
the room by selecting
the staff dropdown
menu



7. Enter your contact details
and select Book to
complete your booking

8. You will receive a
confirmation email to the
provided address.

The confirmation email
will provide you with your
booking details, including:

• Location and site
information

• Date and time of your
booking

• Your specific
computer station
number

• Link to reschedule or
delete your booking



9. The confirmation email
will also provide you the
following additional
information:

• What you will need
• Privacy statement
• COVID-19 Information
• Site or security

contact information
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